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HORNER JUNIOR HIGH

POLICIES AND PROCEDURES

2004-5
These pages are very important and must be read by both student and parent.   

A SHARED RESPONSIBILITY

To carry out the district’s discipline policy and to establish standards of behavior, the following responsibilities are assigned by the Board of Education. 

RESPONSIBILITIES OF PUPILS

It is the right of every eligible pupil to enroll in school. The privilege of remaining in school may be denied to pupils whose poor academic progress, attendance, or behaviors make their continued enrollment inadvisable. Pupils must assume the consequences that may occur. To remain in school, a pupil must:

· Apply herself/himself to the studies that are required. 

· Finish homework and other assignments. 

· Attend classes regularly and on time. 

· Discuss progress with teachers. 

· Sow respect for school personnel and for other students. 

· Respect personal property rights of others. 

· Speak courteously to others. 

· Cooperate with faculty and student leaders. 

· Obey school rules and regulations. 

· Maintain proper conduct on the way to and from school. 

· Conform to acceptable standards of classroom and social behavior. 

· Assume responsibility for the care of school property. 

· Maintain appropriate dress and  personal cleanliness and safety habits. 

RESPONSIBILITIES OF ADMINISTRATORS

The administration is responsible for providing leadership that will establish, encourage and promote good teaching and effective learning. It is the responsibility of the Superintendent and administrative staff to:

· Establish, publish and enforce school rules that facilitate effective learning and promote attitudes and habits of good citizenship among students. 

· Support the entire school staff in carrying out adopted policies and regulations by removing from the classroom or school those pupils who interfere with an orderly instructional program. Hold pupils to a  strict accountability for their conduct in school or on their way to or from school. 

· Request assistance from the District staff in matters concerning serious instructional behavioral, emotional, health or attendance problems. 

· Recommend suspension, exemption, exclusion and/or expulsion, as the situation requires.  

RESPONSIBILITIES OF PARENTS

To assist pupils in maintaining acceptable standards of behavior, cooperating parents are expected to hold frequent discussion with their students on the following responsibilities:

· Report cards 

· The importance of  a good education and of the daily class work being done in school. 

· The need to maintain high standards of behavior at home and at school. 

We also expect parents to periodically

· Participate in conferences with teachers or counselors on the academic progress of their children. 

· Attend school programs and functions held for parents. 

Parents should provide supportive action for the regular and punctual attendance of the students in the following ways:

· By making sure the student have enough sleep, an adequate breakfast, and appropriate clothing before leaving for school. 

· By maintaining consistent and adequate control over their students by helping to plan time and space for completing homework and other assignments. 

RESPONSIBILITIES OF TEACHERS
The major responsibility of the classroom teacher is to instruct students. In meeting the educational needs of the pupils, the teacher is responsible for the following:

· Conducting a well-planned and effective classroom program. 

· Initiating and enforcing a set of classroom regulations commensurate with school and district policies. 

· Taking appropriate steps when handling discipline problems for which he/she is directly responsible. 

· Demonstrating courtesy, fairness, consistency and respect in relationships with pupils, parents and colleagues. 

· Informing parents through report cards, progress reports and parent conferences of the academic progress, school citizenship, and general behavior of their children. 

· Reporting attendance and/or non-attendance of pupils as required. 

· Communication with students and parents regarding behavior problems and proposed solutions. 

STUDENT RIGHTS AND RESPONSIBILITIES

It is the right of every eligible pupil to enroll in school and to learn in a safe environment free from distraction.  All pupils shall comply with regulations, pursue the required course of study, and respect the authority of teachers.  Students must assume responsibility for their own actions and accept any consequences that follow.

SAFETY RULES
1. WALK in the halls, courtyard, or patio. 

2. Avoid “horseplay” that may injure you or others. 

3. Avoid blocking halls and doorways. 

4. Do not throw anything  -  ever. 

5. Ask for adult supervision to use any machinery or appliances. 

6. Be quick, quiet, and orderly during fire drills.  Follow the directions posted in all classrooms. 

7. During disaster drills, follow teacher directions quickly and quietly. 

NO HARASSMENT POLICY
What are your rights?

Students have the right to attend a safe school free from verbal abuse and bullying.  It is our goal to promote an environment of tolerance and respect in our school community so that students can reach their full personal and academic potentials. 

What is verbal abuse and bullying?

Verbal abuse and bullying include harassment, blaming, threatening, name calling, and other degrading or negative comments or language. 

How does Horner staff handle the situation?
If any student is harassed, he or she should report it immediately to a teacher, counselor, administrator or parent.  The counselor will do the appropriate follow up to the referral, which may include, but not limited to, the following:

1. The counselor meets with the students involved in the harassment to assess the situation. 

2. The counselor immediately refers the student to the vice principal if the student has used verbal attacks of gender, sexuality, religion or race, as well as if physical contact has been made between students. 

3. The counselor educates students on communication skills and problem solving. 

4. The counselor meets with students who have harassed other(s) and educates them on the consequences of their behavior. 

5. The student who has harassed others is given an official warning to stop the negative behavior. 

6. If negative behavior continues after the counselor’s warning, the student is referred to the vice principal for consequences designed to change the behavior. 

DISCIPLINE

Any student who shows disregard for the rules of conduct of the school will be subject to disciplinary action.  Discipline may consist of paper pickups at lunch, lunch detention, Saturday detention, removal of activity privileges, special assignments, in house suspension, or suspension from school.

Each student subject to disciplinary action will be given an opportunity to tell his/her side of the story.  Every effort will be made to insure fair and just treatment for everyone, but YOU MUST ACCEPT RESPONISBILITY FOR YOUR ACTIONS.

Horner notifies parents about serious or recurring problems.  Improvement most often occurs when parents and the school work together to help students assume responsibility and develop maturity.  Students may also be placed on a behavior contract.  Opportunity School placement may be necessary for serious or repeated offenses.

ASSEMBLIES
Students who misbehave at an assembly will not be allowed to attend the next assembly.

TOBACCO, ALCOHOL AND DRUGS
State law forbids tobacco, alcohol, and drugs at school.  Possession or use is grounds for suspension, recommendation for expulsion, and/or police contact.  Citations by the Fremont Police Department may be issued for repeated offenses.  The selling of any illegal substance will result in a recommendation for expulsion.
GAMBLING
Gambling in any form is prohibited and grounds for disciplinary action.
DAMAGE TO PROPERTY
Student’s willfully defacing or causing damage to school property or the property of others are required to pay for the damages they cause.  Saturday School or suspension may also result
PAPER PICKUP
Staff may choose to assign students a paper pickup at lunch for minor disciplinary infractions.
DETENTION
Staff assigns students detention for classroom misbehavior.  Detention begins at the beginning of lunch and ends at 12:05 pm Monday through Thursday.  A credentialed teacher supervises detention.  The only excuses for not attending are illness or a medial appointment.

It is the student’s responsibility to notify his/her parents about the detention assignment.  A parent should sign the detention slip and have the student return it to the staff member who assigned the detention.  The student serves the detention at least one day after it is assigned so that he/she may notify parents.

If a student fails to attend a teacher assigned detention, an administrative detention will be assigned.  When detention is assigned, a parent notification will be sent home with the student. The detention must be served when assigned unless parent contacts the administration to reschedule.  Failure to serve an administrative detention will result in a Saturday detention or in-house suspension.

SERVING LUNCH DETENTION
1. Report to the detention room promptly at 11:40. 

2. Candy, gum and pizza are not permitted. 

3. Talking while serving detention is absolutely forbidden. 

4. Failure to follow any one of these rules (related to detention) will result in additional detentions to be served for each violation. 

5. Students are to bring a bag lunch to detention. 

RESPONSIBILITY CENTER (R.C.)
Students may be assigned to R.C. for one period (and lunch) by a teacher for disruptive and defiant classroom behavior.  Administrators may assign full day suspension to the R.C. instead of issuing home suspension.  Parents are called immediately when the student enters the R.C.

Rules and Procedures

1. All seats will be assigned by the RC or Detention teacher. 

2. Failure to cooperate in the RC will result in a Saturday School or other penalties. 

3. No talking at anytime. 

4. Students in RC will not be out of their seats without permission. 

5. Once a student is assigned to a study area, he/she may not turn around for any reason. 

6. Marking or writing on study carrels or desks is destructive of school property and will result in separate penalties. 

7. All students must sit-up straight – No sleeping! 

8. Parent contact will be made. 

9. Each time a student is sent to RC, he/she will have a lunch detention the same day if prior to lunch or the next day if sent after lunch. 

10. A student sent to the RC 7 times will result in a Saturday School Detention.  Each visit to the RC after 7 will result in a one day In-house Suspension or a Saturday Detention. 

Rules for In-house Suspension
1. The suspended student is to be in the RC by the start of the school day.  Lateness will be handled as follows: 

a. 1-5 minutes = lunch school detention 

b. 6-15 minutes = double 

c. 16+ minutes = unexcused absence; you will be sent to the Vice Principal. 

2. Unexcused absence – The student must spend one day in the RC for makeup for day missed, plus an extra day for each unexcused absence.  Absences must be cleared through the attendance secretary prior to the start of school on the day to be served.  If this procedure is not cleared before school and causes you to be tardy, tardy policy as stated in Rule #1 will apply.  If not cleared, an extra day will be served.  If a student fails to serve RC time due to unexcused absence within three days, the RC teacher will recommend that an on-campus School Attendance Review Board be convened for that student. 

3. If absent or sick, you will make up for that day when you return to school.  If you refuse to come or are truant, you will be referred to your Vice Principal. 

4. Periods missed due to appointments with dentist, doctor, psychologist, counselor, probation officer, etc., must be made up.  The appointment must be verified. 

5. A homework retrieval form will be sent out prior to your attendance in the RC.  If no work is assigned, then the RC teacher will assign work.  If you refuse to do any work, you will be referred to your Vice Principal. 

6. You will sit quietly and do your assignment for that period. 

7. No food or drinks in the RC except at lunchtime, and no gum in the RC at any time.  You will be escorted to the snack bar at lunch time different from the rest of the school…retrieve your lunch and bring it back to the RC for your lunch period. 

8. No Walkmans or Discmans allowed. 

9. There will be no outside contact with your friends.  They are not allowed in this room. 

10. Follow all other school rules. 

11. There is no talking to anyone while in the RC. 

12. You must stay away from windows and doors. 

13. Writing on desks or walls or on district materials and/or property will result in disciplinary action by your Vice Principal. 

14. You will be escorted to and from the restroom. 

15. You are not allowed to leave the room at any time unless escorted by the RC teacher or designee. 


SATURDAY SCHOOL
Saturday School is assigned to students who miss administrative detention and commit serious or repeated acts of misbehavior in lieu of suspension. 

Parents may have their students suspended instead of having them attend Saturday School.  A credentialed teacher supervises Saturday School and designs a program that can include one or more of the following activities:
1. A study session to which students must bring homework, books, pencils, and a binder. 

2. An instructional program in which students may be asked to do composition assignments, directed reading, or mathematics activities. 

3. A campus clean-up session in which students may be asked to help with a campus clean-up project. 

Misbehavior at Saturday School results in suspension from school.  Saturday School runs from 8:30 am until 11:30 am.  Parents notified by phone or in writing if student is to attend Saturday School.  Non-attendance at Saturday School results in a two-day suspension during the following week and elimination from the next dance. 

SUSPENSION
The following acts committed while under the jurisdiction of the school may constitute good cause for suspension as provided in Education Code 48900:

1. Caused or attempted to cause damage to school property or stole or attempted to steal school property; or 

2. Caused or attempted to cause damage to private property or stole or attempted to steal private property; or 

3. Caused, attempted to cause, or threatened to cause physical injury to another person except in self-defense; or 

4. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object of no reasonable use to the pupil at school, or at a school activity off school grounds, as the case may be; or 

5. Unlawfully possessed, used, sold or otherwise furnished, or been under the influence of any controlled substance, as defined in the Health and Safety Code, alcoholic beverage, or intoxicant of any kind; or 

6. Possessed or used tobacco on school premises; or 

7. Committed an obscene act or engaged in habitual profanity or vulgarity; or 

8. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, or administrators. 

When a student is suspended from school they are not to be seen at or near the school or any other campus during the suspension period.  Students violating this rule will receive an additional day of suspension.

A parent conference must be held at the school before a student can return from a suspension. 

CLOSED CAMPUS

Once you arrive at school, you must stay on campus unless you have checked out through the office.  You may not leave at lunch without special permission.

LOST AND FOUND

Lost clothing items are kept in a barrel in the main hallway near the office.  Any clothing unclaimed is given to a charitable organization several times a year, and students are notified in advance.  Please write names in all clothing.  Lost books are held in the library. 

DANCE POLICY
1. Students must present their ID cards to purchase dance admission and to be admitted to school dances. 

2. Students from other schools may not attend Horner dances. 

3. Dances begin at 7:00 pm and end at 9:00 pm.  Students are not admitted after 7:30 pm unless they bring a parent note. 

4. Students may NOT leave a dance early unless picked up by a parent. 

5. Administrators, parents and teachers chaperone dances.  Students who refuse to cooperate with them can be excluded from future dances. 

6. Parents must pick up their students by 9:20 pm.  Failure to do this will result in elimination from the next dance. 

7. Horner dances are an opportunity for students to socialize with friends.  The school never requires or encourages dates. 

8. Dance elimination may be assigned for students who receive Saturday School and/or Suspension or have overdue library books.  

BICYCLES
1. Bicycle riders must wear safety helmets. 

2. Bicycles must not be ridden on school grounds. 

3. Bicycles are not allowed in the courtyard and central hallway. 

4. Bicyclists must stay out of all areas used by cars and buses. 

5. Students who ride bicycles, scooters or skateboards to school must bring locks to lock them in the bike rack. 

 

ATTENDANCE PROCEDURES

Absences
A parent or guardian should inform the school by telephone (510-656-4000) when a student will be absent.  A call between 7:30 am and 9:00 am on the day of absence is greatly appreciated.  If the parent/guardian cannot phone, the school must have a note explaining the absence.  This is a state law.
The student can bring a note verifying an absence to the attendance office before school begins on the date of his/her return.  The note should include:

1. The student’s name. 

2. The dates of the absence. 

3. The reason for the absence. 

4. Theparent/guardian’s signature. 

Remember:  An absence must be cleared with either a phone call or a note signed by the parent/guardian.
Tardiness
Students arriving late to school MUST first report to the Attendance Office.  All unexcused tardies will result in an administrative lunch detention.  Multiple tardies will result in a Saturday School.
Off Grounds Pass
If a student must be absent for any part of the school day, a parent/guardian must notify the Attendance office with a note or phone call.  The office needs such notification by the end of first period.  When he/she leaves, the student must be signed out in the attendance office.

Truancy
If a student is truant (cuts) from a class or an entire school day, a Saturday School detention will be assigned. 

CLUBS

Clubs and special activities sponsored by the staff are periodically announced in the Principal’s Bulletin.  Interested students are encouraged to participate. 

ELEGIBILITY

Students must earn a 2.0 ( C ) grade point average to maintain eligibility for sports and other extra-curricular activities. 

GRADING

Report cards are issued at the end of each quarter. The grades indicated are:

A-Superior
B-Above Average
C-Average
D-Below Average
F-Failure (Not given if satisfactory effort)

S-Satisfactory but below grade level
-Incomplete (Becomes F if work isn’t made up in 3 weeks)
NG-No Grade (In class less than 4 weeks)

The purpose of this report is to indicate to students and parents academic progress.  Students take the report cards home to their parents.  The dates of distribution of report cards are announced in the Principal’s Newsletter.  In addition to the report card, a student may receive a progress report (cinch notice or TCP) prior to the issuance of a report card.  This TCP will be sent to parents by mail. 

COUNSELORS/CONFERENCES

We have one full time counselor and one transitional counselor.  They are both available to help resolve issues you might encounter here at Horner.  Go to them for help when you need it.  To get an appointment, fill out a pink appointment slip, which you can find in the main office.  Your counselor will see you as soon as possible.
Parents are also urged to keep good home-to-school communications open.  Call your child’s teacher or the counselor when you have a concern.  (656-4000) 

PROGRESS REPORTS

Weekly Progress Reports are available for parents who want a more frequent report when students have difficulties meeting the academic and/or behavioral standards set by the school.  Please contact the counselor to implement progress reports. 

MEDICATION

Students who must take medicine at school must leave it with the secretary after having the required medical form completed by their doctor.  A signed parent note must be attached to the container.  It should explain when, how, and under what circumstances the medicine must be taken.  Students are not to carry any medication with them. 

DRESS AND GROOMING

The following dress regulations have been established by the Fremont Unified School District.  They allow a wide latitude of choice, yet if observed by all students they will create a pleasant, businesslike atmosphere.

General

As it is the parents’ and guardians’ responsibility to control the actions of their children, decisions about dress styles are students’ and parents’ responsibility within the framework of the provisions of the State Administrative Code (California 64, Title 5), which reads:  “All pupils who go to school without proper attention having been given to personal cleanliness, or neatness of dress, may be sent home to be properly prepared for the school room before entering.”
1. Any item of apparel that distracts from the focus on learning should not be worn to school.  All clothing must be of good taste. 

2. Steel toe shoes and heel plates, which may damage school property, shall not be worn. 

3. Hats must comply with policy. 

4. Sunglasses may not be worn inside school buildings or in P.E. classes unless the student has a medical note “indicating that such use is necessary” or “prescribing their use”  (District Policy). 

5. Shoes must be worn at all times.  Flip-flops are not allowed. 

6. Shorts above the midpoint of the thigh must not be worn. 

7. Halter-tops, tank tops or tops that expose the midriff, cleavage, or that are see through or off the shoulder must not be worn. 

8. Clothing and accessories with inappropriate writing or pictures (obscene/sexually suggestive) must not be worn.  This includes advertising for alcohol or tobacco products.  Backpacks, clothes, bandannas, etc. suggestive of gangs is prohibited. 

9. Hair styling products such as hair spray, mouse, and styling gel must not be brought to school. 

10. Baggy or sagging pants must not be worn, as they interfere with walking. 

11. Chains and similar accessories must not be worn. 

12. Unnatural hair color is not permitted. 

13. No pajama bottoms. 

14. Any dress or grooming that interrupts the education process is prohibited. 

HOMEWORK POLICY

Homework is given to review and reinforce classroom learning.  Students will usually have more than five or ten minutes to begin homework in class.  Since there is not other time provided at school for homework other than in The Quiet Room Study Hall, all students are expected to do nightly homework.  Each teacher announces his/her homework requirements during the first week of the course. 

Homework is expected to be an important supplement to in-class instruction in many classes.  Although the amount of time a student will spend on a homework assignment will vary a good deal with student ability and motivation, the typical junior high homework assignment is expected to be relatively short, in the neighborhood of twenty minutes per class.  Homework assignments might be given on a day-to-day basis and/or as a part of longer projects to be completed piecemeal over a period of time.  While homework is to be a frequent student experience, it is recognized that there will be times when no homework may be appropriate.

Parents who feel that their children are being assigned either too much or too little homework are encouraged to contact the school in an effort to determine what is both an appropriate and reasonable amount of out-of-class work.  The school realizes its need to be flexible in light of individual student differences.

If a student is absent for at least three days, parents may request homework, which can be picked up in the office.  The student should also check with classmates about any ongoing work.  Requests for homework can be picked up at the end of the third day’s absence.

Homework and other assignments must be turned in on time unless absent for illness.  Teacher detention may be assigned when homework is not turned in.  The student is responsible for making up all missed work. 

PRINCIPAL’S NEWSLETTER

A collection of timely newsworthy articles and information is mailed to each student’s home monthly.  Since this is our primary means of communication between school and home, we share dates and activities that we hope will bring you closer to your school and encourage you to make a more active part in your school.  Students and parents are asked to read and discuss the information provided for you.  Call the school anytime you if have questions, concerns or suggestions. 

YEAR-END ACTIVITY
FOR EIGHTH GRADERS
Year-end activities are class activities, and students must sign up for them as directed and meet all deadlines.  Students must meet academic and behavior requirements to participate.  In the past, these activities have included a trip to Great American in Santa Clara, the promotion ceremony, and the promotion dance.  The principal’s newsletter contains announcements about the details.

LIBRARY

The school library is open 20 minutes before school, after school, and at lunch.  Students are expected to work quietly at all times.  Student ID cards with attached bar codes are required to check out library books.  Students are responsible for books checked out in their names and should return books on time and in good condition.  Students who fail to observe library rules will be subject to disciplinary action.

STUDENT BODY CARDS

Student body ID cards are issued free of charge to all students in the fall.  Students should carry their ID cards at all times, as they are used as identification.  ID cards are also a student’s admission to dances since non-Horner students may not attend.  Students must pay for replacement ID cards.

SELF-CONDUCT
1. Students must respect the rights of others and treat others, as they would like to be treated. 

2. Students must respect the property of others and make every effort to protect school and personal property. 

3. Students must demonstrate respect for each other and for all adults in the school and community.  Inappropriate language will not be tolerated.  Students will always treat teachers, supervisors, administrators, secretaries and custodians with respect and follow their directions.  The law states: “Every pupil shall attend school punctually and regularly; conform to regulations of the school; obey promptly all directions of his/her teachers and others in authority; observe good order and propriety of deportment; be diligent in study; respectful to his teachers and others in authority; kind and courteous to schoolmates…” C.A.C Title V, Sec. 300. 

4. Certain devices cause difficulties and disrupt schoolwork.  They are not permitted at school.  They include but are not limited to:      These items will be confiscated and can only be retrieved by a parent coming to the school.

5. Students may use office telephones to call home ONLY for emergencies involving their health and safety. 

6. Students may not sell candy, etc. for fundraisers unless permitted to do so by the school administration. 

7. Students MAY NOT bring guests to school or class. 

8. Boys and girls may not be overly affectionate on school grounds, limited to hand holding. 

9. Bullying, intimidation, hassseling, extortion or threatening another student will not be tolerated.  Any student victimized by any of these behaviors should report it to a teacher, counselor, or an administrator immediately. 

10. Fighting will result in immediate suspension.  It doesn’t matter who starts the fight.  The rule is simple:  “YOU PUNCH YOU GO.” 

11. Each student must complete homework assignments and bring supplies, books, pencils, etc. to all classes. 

12. Students must respect and assist substitute teachers.  Misconduct will be treated very seriously. 

13. Students must adhere to safety rules. 

14. Littering is ugly.  Students must help keep the campus clean by using recycling and trashcans. 

15. Sexual harassment is unwanted and unwelcome sexual behavior or comments, which interferes with an individuals right to learn or participate in school activities.  This behavior will not be tolerated.  Any student victimized by any of these behaviors should report it to a teacher, counselor, or an administrator immediately. 

16. Students are expected to submit work that is their own. Cheating or plagiarism will result in a F on the assignment and a Saturday detention. 

17. Students must respect the property of others and make every effort to protect school and personal property. 

ACTIVITY DISQUALIFICATION

Students who receive Saturday School, suspension or one truancy are disqualified from school activities such as dances, off campus field trips, sporting activities and 8th grade Great American trip.  They receive advanced notice about activities from which they are excluded.  To participate in an after-school activity, students must attend school on the day of the activity.
RIDING THE SCHOOL BUS

Riding the school bus is a privilege.  State regulations say that students transported in a school bus are under the authority of and directly responsible to the driver of the bus.  Continued disorderly conduct or persistent refusal to submit to the authority of the driver is sufficient reason for a pupil to be denied transportation in accordance with regulations of the Board of Education.  School consequences will be assigned for bus misconduct.

LUNCH

Box lunches and a la carte food and beverages are sold at lunchtime.  Students eligible for reduced price lunches may pick up forms from the office.

Students who throw food, run in the patio, or engage in horseplay receive lunchtime paper pickups and/or detention.

Students must remain within certain boundaries during lunch.  The front of the school, the parking lot, and the main hall in the office wing are out of bounds.  They are to eat lunch in the courtyard only.  Students may not go home for lunch.

The Lunch Supervisors are in charge of students during lunch.  Students must follow their directions without exception and treat them with respect.  Students who fail to do so will be referred to the vice-principal.

TEXTBOOK POLICY
We do not have lockers.  Students will need to carry all of their books.  Students are issued and are responsible for approximately $130.00 worth of books and supplies.
1. Textbooks must be covered at all times. 

2. Students must write their names in ink in the space provided in the front of each book. 

3. Books issued to students become their responsibility for the school year.  If students write in the books, bend the pages or covers, or in other way damage them, they must pay for the damage.  Books lost or stolen while assigned to a student must be paid for before the school will issue replacements. 

4. Students should not loan their textbooks to friends. 

5. Students should show teachers any torn or folded pages, writing, cover damage, etc, when books are issued in class to avoid being held responsible for such abuse later. 

6. Some teachers check out supplementary texts on a daily basis.  If you damage such a book, you must pay for it. 

7. A student who loses or damages a book beyond repair while it is his/her responsibility is required to pay the current replacement cost. 

8. If the student cannot afford to pay the fine or obligation immediately, he/she will be given a contract for payment in order to be issued a replacement book. 

9. The student loses all activity privileges until all financial obligations are settled. 

10. Lost library books are handled in the same way. 

Two weeks before the end of the school year, teachers check for lost or damaged textbooks.  They give the vice-principal a list of students who must pay for such books.  The students must pay for the damage or loss.  Report card grades and privileges at school are withheld until payment is received.

VACATION AND TRIPS

When families take students out of school for trips they can make special arrangements with the office and the teachers.  In this way students can take work with them and avoid falling behind.  The school district asks that parents complete an Independent Study form so that the school can verify completion of the work.  This district form can also be picked up in the office.  This form MUST be completed and returned two weeks prior to the absence.
VISITORS

Adult visitors to school are welcome at any time, but they need to check in at the office.  Classroom visits must be pre-arranged with the teacher prior to the visit.

PROMOTION

Students must pass at least 5 classes to be eligible for promotion.

GUI DANCE & COUNSELING PROGRAM

SCHOOL COUNSELORS PROVIDE SERVICE TO …
CHILDREN:

· Assist children to develop responsible behavior and attitudes toward learning. 

· Coordinate guidance activities for children to build confidence, personal awareness, problem-solving skills, and positive peer relationships. 

· Provide small groups and short-term counseling to help children cope with events in their lives that they may not have control over. 

PARENTS:

· Involve parents in joint planning of their child’s needs & academic goals. 

· Provide a link to community resources for children and families. 

TEACHERS & SCHOOL STAFF:

· Conference with teachers to jointly plan for their students’ needs. 

· Provide consultations and intervention information. 

SCHOOL COUNSELORS PROMOTE:

· Motivation and confidence for success in school, home ad the community. 

· Understanding and appreciation of self, family, and community. 

· Cooperation between school and home. 

· Tolerance and appreciation of persons of all ethnic, cultural, and socio-economic backgrounds. 

· Prevention of difficulties before development. 

· Academic and vocational awareness for future planning. 

· Communication and decision-making skills. 

For more information about the Horner Guidance and Counseling Program, contact: Dayna Segner, Counselor  (510) 656-4000 X3112

PE DRESS CODE

It is required that students change from school clothes into PE attire.  The uniform consists of royal blue shorts and a light gray (ash) t-shirt with the PE logo.  The uniform can be purchased at Horner on Maze Day, or at any time during the school year.  Cost is $15 for shorts and $10 for the shirt.  Loaners are available for any families with financial problems.  Sweatshirts (optional) with the PE logo are available for $15.  During cold weather, students may wear sweats over the PE uniform.  Sweats must be white or light gray.  All PE clothes will be marked with the students first and last name.  All students need a combination lock to use daily in the locker room.  Please, NO KEY LOCKS.  Master locks will be available for sale ($5) at Horner, or you may bring your own combination lock.  If not lost, PE clothes are guaranteed to last for 2 years.

PE Clothes/Loaners

What happens if you forget your P.E. clothes?

Loaners are available in the PE office (boys & girls). You may borrow PE clothes twice during a semester without a penalty.  The third time you forget your clothes you will receive lunch detention.  The fourth lapse of memory will result in a Saturday detention. Your parents will be notified each time you forget your clothes so they can help you formulate a plan that will help you get your PE clothes washed and back to school.

EMERGENCY CARDS

Every student must have an emergency card on file with phone numbers where a parent or guardian can be contacted during the day.  Parents are responsible to up date any changes that need to be made such as work changes, disconnected phones or telephone number changes during the year.

OFFICE HOURS

The Business Office is open from 7:30 am – 3:30 pm.  The student window is open for 30 minutes before and after school. 
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